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Dear Parent

Thank you for making the decision to place your child in our care for the coming school year. Our aim is to ensure that your child will develop to his/her full potential and participate fully in every aspect of school life. We hope and trust that your child will be happy, safe and secure with us.

All of our rules, policies and procedures are made to promote the health, safety and happiness of each of our children through the creation of a calm, secure atmosphere to allow effective learning and teaching to take place. We expect and look forward to the full cooperation of all our pupils. We know that we can rely upon the continuing support and help of our parents as key partners in the success of our school.

We would like you to read this ‘Information for Parents’ booklet and discuss its contents, when appropriate, with your son/daughter. Please keep the booklet as a guide to the coming year and, as always, if you have any queries or questions about any part of the work and life of the school, please do not hesitate to contact us.



Paddy McCabe
Principal









SCHOOL ETHOS

‘When we welcome a child, we welcome a family’

School Aims:

In St Oliver Plunkett P.S we aim to provide:

1. a school that is a safe, caring, friendly working environment free from disruption

1. a school that offers a broad, balanced and challenging programme of learning addressing the needs of children of all abilities

1. a school that is properly resourced

1. a school where children are keen to learn

1. a school where children are treated fairly and with respect

1. a school where policies and procedures are clearly stated and consistently applied

1. a school which promotes our Catholic faith

1. a school where staff at all levels are caring and sensitive

1. a school where staff are always prepared and imaginative in their teaching

1. a school which has high expectations of its pupils

1. a school which recognises the needs and achievements of children of all abilities

1. a school where all staff have the respect and support of all colleagues, parents, governors and pupils

1. a school where staff are willing and able to play an active part in the future direction and development of the school

1. a school where parents are made to feel welcome

1. a school where parents are encouraged to take an active and informed part in the life and work of the school

1. a school where parents are supportive of the work of their children and the work of the school.






















School Mission Statement

St Oliver Plunkett Primary School provides a caring Christian Community in which effective learning takes place. As a Catholic School our aim is that through the shared experience of home, school and parish life and the provision of a broad, balanced curriculum :-

1. Each child will grow in their relationship with God and develop to their full potential spiritually, emotionally, intellectually, socially and physically

1. The children will grow in self-esteem, respect for themselves and others

1. All staff will support and affirm the pupils and each other, recognising and respecting each person’s individuality

1. Parents will be valued partners at all stages in their child’s development.















Our School Day

Our school day begins at 8.45am.

8.45am		Class starts

10.10am		Morning Break	Year One to Three

10.30am		Morning Break	Year Four and Five

10.50am		Morning Break	Year Six and Seven

Lunchtimes

11.55am		Lunch			Year One and Two

12.25pm		Lunch			Year Three and Four

12.55pm		Lunch			Year Five, Six and Seven

End of School Day

2.00pm		Class ends		Year One, Two and Three

2.45pm		Class ends		Year Four, Five, Six and Seven
(2.00 pm on Friday)



School Uniform
School uniform should be worn everyday. Please ensure that all items of uniform are marked with your child’s name. Details of our school uniform are given below.

Girls’ Uniform
Burgundy sweatshirt with official school badge
Navy polo shirt under sweatshirt
Navy pleated skirt or pinafore
Black shoes not trainers or boots
In summer term a pink and white gingham dress is permitted for girls

Boys’ Uniform
Burgundy sweatshirt with official school badge
Navy polo shirt under sweatshirt
Navy or black trousers 
Black shoes not trainers or boots

PE Uniform
White t-shirt with official school badge
Navy shorts / Track bottoms
Plimsolls or trainers
PE is an important part of our school work and all children are expected to do PE.
Children should bring a note from parents to explain if they are not wearing school uniform.

Earrings and Jewellery
Each year we have lots of problems with children wearing earrings and jewellery. We would much prefer that children do not wear earrings or any sort of jewellery e.g. chains, bracelets etc to school at all.

Hair Styles
Hair cuts and styles should be kept as plain and as simple as possible. Children should avoid styles that include patterns, shapes, letters, colours, hair extensions or unusual styles e.g. Mohicans, spikes etc.
























Coming to School and daily routines

It is important that your child comes to school each and every day and arrives in school on time, ready to start work. 

All the evidence from educational research shows that a child who has had a good night’s sleep will benefit most from their day at school.

It is important that your child knows that if we need to contact you at any time during the day, up to date family contact details are available in the School Office. Please let the office know of any changes that may occur during the year. 

Children who may need to contact parents during or after school can do so through the Main School Office. Mobile phones should not be brought to school at any time.

If you are discussing the school day with your child and there appears to be concerns about school work or some other issue, please speak to your child’s class teacher. In the event that it is a more serious matter please speak to Mrs Roche or Mr McCabe.

It is a good idea to establish a daily routine for doing homework. Many children and parents find that a good approach to homework is to do it shortly after returning home from school. This means homework is done early leaving the rest of the evening free for play.

It is a good idea if
1. homework is done at a table or desk – away from T.V or other distractions
1.  it is done every night so children don’t get behind
1. it is checked and signed by parents

If children are to bring money to school for any reason, it should be brought in a sealed envelope, clearly marked with the child’s name, and given to the class teacher as soon as possible. Valuable items such as Play Stations, Gameboys etc should not be brought to school.



ATTENDANCE AND PUNCTUALITY

It is very important that children come to school every day.  Parents should make every effort to make sure that children do not miss any days at school.  There is much to do and much to learn and children who miss days at school can very quickly fall behind in their school work and become anxious and worried.

Five days or more missed during a school year – equal to a whole school week – is a cause for concern and parents will be asked to come to school to discuss attendance and how we might give support to ease this problem.

If a child’s attendance falls below 85% the school is required to refer the child to the Educational Welfare Service who will then deal directly with the family.

Parents should make every effort to avoid booking family holidays during school time, especially in September at the beginning of the school year.  We understand the reasons why parents may choose to go on holiday during school time but the time lost is extremely difficult for children to make up.

PUNCTUALITY

It is very important that children come to school on time and do not arrive in school after class has started.  Children can miss out on important activities e.g. Mental Mathematics and will often disrupt the work of the class.

Children should arrive in school five or ten minutes before class starts each day.  Rushing in the mornings can upset children and can get the day in school of to a poor start leaving children anxious and unhappy.  It also can form poor habits as children grow to believe that it is not important to be on time and that being in class for early morning activities does not really matter.

Lateness on a regular basis is a cause for concern and parents will be asked to come to school to discuss poor time keeping and how we might give support to ease this problem.























Links with Parents

We value the excellent relationship we have with the parents of the children in our school. Your knowledge of your child supports the work and efforts of school staff. We have much experience and expertise to offer each other for the benefit of your child and so we encourage parents to contact the school whenever necessary. 

If there are any changes in your family circumstances or any information you feel we should know about your child please let us know. Equally if you have any concerns about things we are doing in school or there are things you do not understand please contact us.
There are Parent/Teacher meetings held each year – in mid to late November. These meetings are arranged to discuss your child’s progress in school and parents are notified of precise dates and interview times a week or two in advance. It may be necessary to hold a meeting to discuss your child’s progress at other times during the school year and arrangements will be put in place to suit parents’ work or home circumstances.
Parents attend weekly Assembly, Prayer Services, school concerts, educational visits, information meetings, Open Days and many other events throughout the school year.
We are always happy to welcome parents in to our school at any time.
Religious Education
As a Catholic school our aim is to nurture and develop a ‘living faith’ in the children in our care. We work in harmony with the parish of St Oliver Plunkett and with parents to help create and maintain this living faith. Programmes include promoting active participation in class assemblies, regular attendance at daily mass, prayer services and the celebration of the sacraments of Reconciliation, Eucharist and Confirmation. Children are encouraged to raise funds for charities at home and abroad. 
We also work very closely with St Oliver Plunkett Parish who visit the school regularly to support our programmes of religious development.
We welcome and respect children and families of all faiths and none. If for any reason you do not wish your child to follow the RE programme that we follow as a Catholic primary school please contact the principal, Mr. McCabe, on 02890806777. He will pass this request onto the class teacher to ensure that your child is not a participant in the RE programme or indeed involved in any Sacramental preparation.




Homework Policy

We believe that homework is an important part of children’s learning. It helps develop the skill of independent study and is a means of reinforcing the knowledge and skills acquired during the school day. Homework also provides a valuable opportunity for parents to gain an insight in to what their child is learning and to work with them in a caring and supportive way.

Homework should be something that children can complete quickly and with confidence. If you get to the time set for homework e.g. 30 minutes and the work is not completed or finished you should stop the homework and write a note or speak to the class teacher.
Details of the homework given by each group are given in the Homework policy document at the end of this booklet.

Health and Welfare
If your child is unwell in the morning, it is advisable to allow him/her to stay at home. Please notify the school if your child is unable to come to school. 
Phone Number: 02890806777 or contact your child’s teacher via SeeSaw.
Pupils who become unwell during the school will be sent by the class teacher to see the Vice Principal. If they are unable to remain in school, arrangements will be made to contact parents so that children can be brought home. 
Any child leaving school must be collected by a parent/guardian.

It is important that parents provide the school with up to date telephone numbers so that contact can be made with them should an illness or an emergency arise. 
Mobile numbers are particularly useful since it is essential that the school has at least one number that will ensure quick direct contact with a parent or guardian.
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Discipline Policy
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Introduction

As a Rights Respecting School the UN Convention on the Rights of the Child is at the heart of our planning, policies, practice and ethos. By taking these steps, we are helping improve well-being and develop every child’s talents and abilities to their potential. A rights respecting school not only teaches about children's rights but also models rights and respect in all its relationships.
The school can rightly claim to be an extension of the home and its pupils considered a family – a community of learning.  Discipline is based, in the home, on the Christian values of tolerance, respect for others and their opinions, charity and a willingness to forgive.  Like the well-ordered home, the Primary school operates in a similar spirit and framework.  But, because of its large size and numbers, a greater emphasis and a clearer understanding of the ground rules for good order and behaviour is required in St Oliver Plunkett PS.
For each child there is a place – freedom to work in an atmosphere both happy and secure, with adults on whose help, support and understanding he/she can depend, and to whom he/she can turn when that security is or feels threatened.  Equally all adults have a right to a place of work free from disruption where they can feel safe, secure, and able to carry out all of their responsibilities and duties.
Children are expected to behave and apply themselves to benefit from the many opportunities the school provides.  There must be discipline for learning to take place and no-one will be allowed to obstruct or impinge upon the right of others to learn.  St Oliver Plunkett PS will protect the right to learn, to teach and achieve at all times.
Our school’s discipline policy is closely linked to our pastoral care policy.  It is not simply a list of rules and sanctions but a statement of the schools values and beliefs, setting out expectations for teachers, pupils and parents.  All need to work together to provide a school atmosphere that is calm, cheerful, happy, open and trusting.  The overall aims of the school cannot be met by a poor school atmosphere or by poor school discipline.









Accordingly we see our school as:

Where children, teachers and parents are treated fairly and with respect

A school that is a safe, caring, friendly, working environment free from disruption

Offers a broad, balanced and challenging programme of education addressing the needs of children of all abilities

Is appropriately resourced

Where children are keen to learn and are well behaved

Where all policies and procedures are clearly stated and consistently applied 

A school which promotes our Catholic faith

Staffed by members of staff who:

Are warm, caring and sensitive

Are always well prepared and imaginative in their teaching

Have high expectations of their pupils 

Recognise the needs and achievements of children of all abilities

Have the respect and support of colleagues, parents, governors and pupils

Are willing and able to play an active part in the future direction and development of the school

A school where parents are: 
Made to feel welcome
Are encouraged to take an active and informed part in the life and work of the school 
Are supportive of the work of their children and work of the school 
The school’s policy is based on the following general aims:-
1. To create a rights respecting school community that is based on Catholic principles and the UNCRC

1. To establish self-discipline, self-respect, respect for others and respect for property

1. To develop and promote positive behaviour

1. To develop an atmosphere free from disruption and disruptive behaviour wherein effective teaching learning can take place

1. To foster the uniqueness of each child

1. To ensure consistency and fairness in our approach to rules and regulations

1. To acknowledge and reward positive behaviour, ensuring that adequate sanctions are applied for refusal to meet accepted standards of behaviour

The school policy contains a set of written rules and principles that are simple and flexible which will be implemented consistently and co-operatively by all staff.  It contains

1. Details of desirable behaviours we would wish to see in our school
1. Details of behaviours which regard as undesirable
1. A set of simple and clearly understood sanctions to match incidents of poor behaviour and indiscipline
1. A range of rewards used to acknowledge examples of good behaviour

Also included are statements of what we regard as the rights and responsibilities of parents, children and teachers as they fulfil their differing roles in the daily life and work of our school.

We, as a school, are very much aware that our children do not live their lives in isolation and that there may be, at times, a variety of external influences that impact upon their emotional health and well-being. We will always strive to take those outside influences in to consideration when applying our Discipline Policy. We will use emotional intelligence and see the child, as well as the behaviour, whilst always maintaining the highest standards of behaviour that befits our children and our good school name. 
School Rules
Our school rules taken from the UNCRC are concerned with children’s safety, courtesy, respect and consideration for others and with creating a happy and hardworking atmosphere within the school.
1. Come to school on time every day

1. Wear your school uniform

1. Make sure your homework is completed and checked and signed by your parents

1. Bring you PE kit on PE day

1. Leave rings and earrings at home and do not wear them to school.  Mobile phones, cameras, I-Pads, android tablets (basically any piece of emerging technology) and all other similar items should not be brought to school

1. When you miss school or need to leave school, always bring a note of explanation or have your parents inform the school by phone

1. Walk at all times in school and always on the left hand side of corridors and stairs.  Walk in single file with your hands at your side

1. Show good manners, be polite and respectful to everyone

1. Follow instructions in the dinner hall, sit and eat properly.

1. Follow instructions of Classroom Assistants and Lunchtime Supervisors

1. You are not allowed to leave school at any time during the school day without permission

1. Go straight home after school 

Dining Hall
Children should:-
1. follow the instructions of all dinner time supervisors
1. talk quietly during dinner – do not shout
1. not leave their seat at any time unless told to do so
1. not run in the dinner hall – walk at all times
1. take care when carrying a dinner tray
1. not throw or spill food
1. if taking a lunch place all scraps etc in the bins provided
1. place all lunchboxes in the lunch baskets in the dining hall

Corridors and Stairs
Pupils should walk in an orderly manner and should open doors and make way for adults, younger pupils or anyone carrying a heavy load.  Children are not allowed to run in school.
Playground
Pupils are expected to follow the playground charter and play in their designated areas and to keep the playground, and school grounds litter free.  Children should not play on grass banks or grass areas.  
Rough play is not allowed
Pupils should follow the instruction and direction of teachers and supervisors at all times.

The One, Two, Three – Stop, Look, Listen procedure will be adopted for use in the classroom setting.
A common system for use in the playground e.g. blowing a whistle, one blow of the whistle for children to stand quiet and still, a second blow of the whistle to move into class lines, will be adopted in the playground at mid-morning and midday break.
Children should follow the instruction of lunchtime supervisors.  Arguing back, being cheeky to supervisors or refusing to follow instructions at lunch time, break time or any other time is unacceptable behaviour.
Desirable Behaviour
It is our pleasure to record our admiration for the very high standards of behaviour displayed by our pupils in such large numbers each and every year.  Indeed the vast majority of our children behave extremely well and properly each and every day.

Desirable behaviours :-

1. follow the UNCRC playground charter
1. showing respect for the view, ideas and property of others
1. recognising that all have a right to share in and contribute to a lesson
1. co-operating with the teacher and with their peers on shared activities
1. applying themselves to the task and working to the best of their ability
1. following the rules of common courtesy and good manners to everyone
1. responding positively to opportunities to act independently of the teacher and show initiative 

Undesirable Behaviour 
However, incidents of poor behaviour and indiscipline are clearly a feature of school life.  The poor behaviour of a few is inevitably a problem for all in our school community – teachers, pupils, parents, assistant and supervisory staff and Governors.
Several categories of poor behaviour and indiscipline can be identified as a problem for the school.
Undesirable behaviours :-
1. acting aggressively or with violence, verbal or physical, towards other children or the teacher
1. being unkind to their peers and engaging in any kind of bullying
1. directing abusive language at other children or the teacher
1. defacing or destroying other children’s belongings or school property
1. calling out in class, constant talking in class, interrupting others and being inattentive when others are contributing to the lesson
1. being unwilling or unable to abide by the rules of common good manners and courtesy
1. displaying a lack of interest in learning and preventing others from learning
1. refusal to obey instructions
1. repeated incidents of misbehaviour as listed above which add up to a consistent pattern of disruptive behaviour over a period of time

All such cases of undesirable behaviour, especially those of a more serious kind, will result in an immediate and appropriate response.  Neglect or delay in responding to bad behaviour is not only unfair to the offended party but will also render sanctions and all other actions meaningless. (See attached Anti-Bullying Policy)
It is essential therefore to establish a set of uniform, agreed and appropriate responses by members of staff to poor and undesirable behaviour over the whole age, ability and background of pupils in the school.
When dealing with inappropriate actions we are conscious always to maintain the child’s self-esteem and the child’s rights from the UNCRC and to ensure that it is the behaviour that is unacceptable never the child.

We, as a school and a community, are rightly proud of the integration into our school fabric of children with recognised Special Educational Needs. We will always endeavour to take those recognised SEN into account when applying the Discipline Policy in a balanced manner. We will show a level of emotional intelligence that befits the privilege of teaching those young children with recognised SEN, whilst upholding the highest standards for all of our pupils. 
When considering / applying sanctions:
1. check that the child understands what he/she is in trouble for
1. establish that he/she knows the behaviour was unacceptable
1. explore the effect that the behaviour has on others 
1. examine strategies for avoiding the same situation in the future
1. don’t threaten with punishments that cannot be carried out

Sanctions 
Sanctions help to uphold rules and procedures.  They provide the security of clearly defined boundaries and encourage appropriate and acceptable behaviour.  It is important that everyone – staff, children and parents are fully aware of the sanctions that will be applied in response to instances of undesirable behaviour.
A sliding scale
1. A verbal rebuke

1. Move child to another table on their own in the classroom 

1. Move child to a classroom within their Year Band, if the behaviour persists. Parents have to be informed by the class teacher if this sanction is administered as it has been the result of persistent misbehaviour. 

1. Withdrawal of privileges in class e.g. class helper, for short period or withdrawal from school teams in consultation with team mentors

1. When a child does not complete any two homeworks, within one academic week, the class teacher will contact the parent to seek an explanation. If it is deemed appropriate by the class teacher, after this consultation with the parent that the child’s negative attitude rather than aptitude has caused non-completion of homework, then the child will remain in class over lunchtime to complete that homework. If required and the work remains completed it will be sent home for completion.  

1. Equally so where a child’s negative attitude to their classwork impacts upon their ability to complete set work, the teacher may request that the child completes this work during break time. This point needs to be clarified with the pupil so that the teacher can be certain that it is attitude rather than understanding which is negatively impacting upon completion of work. If required and the work remains completed it will be sent home for completion.  

1. Both Points four and five will be supervised by the class teacher. 

1. Irresponsible behaviour at any point of the school day, whether in class or outside class may warrant removal from the playground at break time and/or lunchtime. This action will require teachers to be responsible for all aspects of the detention – placement, supervision and work to be completed etc. This sanction is a short term action and will require the teacher to liaise with home to let them know that it has taken place.

1. Where a child’s behaviour is deemed to be inappropriate during playtime at lunch or break time, then a member of staff may ask the child to stand out for some thinking time. More serious incidents are reported immediately to Principal/ Vice Principal/Year Band Leaders. 

1. Where a child’s behaviour is deemed to be inappropriate during playtime at lunch or break time or indeed during class time, then a member of staff may withdraw a part of the child’s Golden Time on a Friday afternoon. This must be discussed with the child so that they are aware of and understand the reason for the Withdrawal of this privilege. 

1. Parents will be informed, following application of initial stages in sanctions procedure, of instances of undesirable behaviour.  Parents will be involved at an earlier stage if deemed appropriate

1. If a child persists, on a regular basis, with behaviours that are deemed to be inappropriate and unacceptable after all reasonable measures have been put in place, then more serious sanctions will be applied in consultation with the parents and Principal. These may include the child being withdrawn from school sports teams and not being allowed to attend events outside and inside school that are not an integral part of the curriculum.  

1. In the event that continuous disruptive and undesirable behaviour continues following the application of the above steps then, in order to protect the right of others to learn free from disruption, it may prove necessary to apply formal procedures for suspension of the pupil from the school for a limited period.  Such steps will follow the procedures as set out by CCMS dealing with the Suspension and Expulsion of Pupils.

Rewards
As a Rights Respecting School, our school policy also sets out a set of procedures and ideas to acknowledge and recognise the excellent behaviour of the many children in our school.
These are listed below
Rewards 

1. Student of the Week Certificate, awarded at Assembly

1. Award of Attendance Certificates/Plaques at the end of each term and end of school year

1. Awards on Annual Prize giving Days in Term Three

1. A class based system where each child has a card stamped or annotated when the child shows good behaviour, work or general effort with a reward given at the end of each term

1. Regular teacher praise for good work/effort/behaviour

1. Children will be sent with examples of good work/effort to Vice-Principals/Principal

1. Children will receive a Principal’s Award at monthly Assembly

1. Special treats – e.g. a theatre show

1. Golden Time for pupils on a Friday afternoon to recognise their efforts throughout the course of the week.

1. Parents will be informed directly by the school of instances of exceptional behaviour / effort by their child

Rewards to improve behaviour
1. Private praise
1. Public praise, in class and in assemblies
1. Stars
1. Informing parents 
1. Displays
1. Quiz for ten minutes on sport, pop music, news etc
1. Reduction – letting off homework on occasions
1. Ten minute talk discussion/talk period when pupils can choose topic
1. Tidiest table to leave first
1. Toys to play with
1. Jobs around the class – rotas
1. Sending to another teacher/Vice-Principal/Principal with examples of good work
1. Display of good work in class and public areas
1. Reading aloud of work to class
1. Outings, walks, visits



Rights and Responsibilities
Children have a right to:
1. Be valued as members of school community
1. Get help when they seek it, whether with their work, bullying or other problems
1. Make mistakes and learn from them
1. Be treated fairly, consistently and with respect
1. Be consulted about matters that affect them and have their views   listened to, and as far as reasonable, acted upon
1. Be taught in a pleasant, well managed and safe environment 
1. Work and play within clearly defined and fairly administered codes of conduct
1. Experience a broad, balanced and suitably differentiated curriculum and to have any special learning needs identified and met
1. Develop and extend their interests, talents and abilities

Children have a responsibility to: 
1. Come to school with homework done and ready for the day ahead
1. Treat others with respect
1. Respect the views, rights and property of others and behave safely in and out of class
1. Cooperate in class with the teacher and their peers
1. Work as hard as they can in class and support the efforts and work of other children and teachers
1. Conform to the expectations of good behaviour and follow school rules
1. Seek help if they do not understand or are in difficulties
1. Accept ownership of their own behaviour and learning and to develop the skill of working independently

Rights and Responsibilities
Teachers have a right to:
1. Work in an environment where common courtesies and social conventions are respected
1. Work in an environment that is safe, secure and free from disruption
1. Express their views and to contribute to policies which they are required to reflect in their work
1. A suitable career structure and opportunities for professional development
1. Support and advice from senior colleagues and external bodies
1. Adequate and appropriate accommodation and resources

Teachers have a responsibility to:
1. Behave in a professional manner at all times
1. Ensure that lessons are well prepared, making use of available resources, and that homework is appropriately set and constructively marked
1. Show interest and enthusiasm in the work in hand and in their pupils learning
1. Listen to the pupils, value their contributions and respect their views
1. Be sympathetic, approachable and alert to pupils’ in difficulty or falling behind
1. Identify and seek to meet the pupils’ special educational needs through the Code of Practice
1. Share with parents any concerns they have about their child’s progress or development 
1. Expect high standards and acknowledge effort and achievement

Rights and responsibilities
Parents have a right to:
1. A safe, well managed and stimulating environment for their child’s education
1. Reasonable access to the school and to have their enquiries and concerns dealt with sympathetically and efficiently
1. Be informed promptly if their child is ill or has an accident or if the school has concerns about their child
1. Be well informed about their child’s progress
1. Be well informed about school rules and procedures
1. A broad, balanced and appropriate curriculum for their child 
1. Be involved in key decisions about their child’s education 
1. A suitable well resourced school with adequate and well maintained accommodation

Parents have a responsibility to:
1. Ensure their child attends school regularly and arrives in good time, with homework done, and suitable equipped for the day ahead
1. Be aware of school rules and procedures and encourage their child to abide by them
1. Show interest in their child’s class work and homework, where possible, provide suitable facilities for studying at home
1. Act as positive role models for their child in their relationship with the school
1. Attend planned meetings with teachers and support school functions
1. Provide the school with all the necessary background information about their child










ANTI-BULLYING POLICY

Aim of Policy

It is our aim in St Oliver Plunkett Primary School to prevent bullying and deal with bullying when it occurs.  We seek to provide a safe and secure learning environment and foster a sense of security in each child to develop his/her confidence and independence.

One way in which we seek to protect our pupils is by helping them to recognize unwelcome behaviour in others and acquire the confidence and skills they need to keep themselves safe.

Definition of Bullying

Bullying is an act of aggression causing embarrassment pain or discomfort to someone.  It is a frightening and demoralising experience for children which can affect their confidence and self-esteem.  It can take many forms including:
1. Hitting or kicking.
1. Calling a child names or making hurtful comments.
1. Being threatening or taking another child’s belongings.
1. Leaving a child out, spreading stories about them or making rude signs at them.

Bullying is never the bullied child’s fault.  Sometimes children can be bullied because they look different, their skin is a different colour, they are a different religion or even because they are tall or small.  A bullied child may display some of the follow behaviours;
1. Angry
1. Anxious
1. Depressed
1. Sick
1. Isolated
1. Shy
1. Disturbed sleep patterns
1. Vulnerable

It is important to note that bullies have their own problems.  They feel upset or angry or feel that they don’t fit in – perhaps have problems at home.  The needs of both bully and victim must be addressed to remedy the situation.
Dealing with bullying in St. Oliver Plunkett Primary School

Bullying is a highly distressing and damaging form of child abuse and is not tolerated in our school.  All staff are vigilant at all times to the possibility of bullying occurring, and will take immediate steps to stop it happening, to protect and reassure the victim and to discipline the bully.  Parents of both victim and bully will be personally contacted as soon as bullying behaviour is identified.  Any complaint in relation to bullying by a child/parent will be fully investigated by the designated teacher for child protection (Vice Principal).

Team action involving:

	Principal,
	Vice Principals
	Senior Management Team Members
Year Group Leaders
Class teachers
Classroom Assistants
Lunchtime supervisors 

Will be taken to protect the victim.  This will usually include ensuring that another child or another group of children befriends and supports the child being bullied during the school day.
During the course of action, it is important to note that the member of staff investigating the alleged bullying will seek to speak to all involved individually and then the group will meet to give his/her account of what happened to make sure everyone is clear what everyone has said. Written notes will be kept and all parents informed.

The sanctions taken against a pupil who bullies will depend on the seriousness of the case, but will include the loss of any privileges or position of responsibility he/she hold in the school.  His/her behaviour will be carefully monitored until staff are satisfied that the problem has stopped.

If a pupil’s bullying persists the parents will be asked to assist in remedying the situation with the school.  When all normal channels have been exhausted it may be necessary to apply the school discipline policy which might involve suspension and in extreme cases expulsion.

If incidents occur in relation to teachers bullying pupils or pupils bullying teachers these will be thoroughly investigated by the Vice Principal in consultation with the Principal. Written records will be kept and the relevant bodies informed. The situation for improvement will be monitored closely.





ADVICE TO CHILDREN

Are you being bullied?
If so:
1. DO TELL AN ADULT
1. DO WRITE DOWN WHAT HAPPENED 
1. DO KEEP AWAY FROM THE PROBLEM
1. DO SAY STOP
1. DON’T ACCEPT THE SITUATION
1. DON’T RETALIATE

If you see someone being bullied:
1. DO TELL AN ADULT
1. DO BE KIND AND LISTEN TO THE VICTIM
1. DON’T IGNORE IT – IT WON’T GO AWAY!
1. DON’T BE LED INTO TAKING PART


NOBODY SHOULD HAVE TO PUT UP WITH BULLYING.

HELP STOP BULLYING BY TELLING SOMEONE.

BULLYING HURTS EVERYBODY.


ADVICE TO PARENTS

My child is being bullied what do I do?

1. Find out the facts.
1. Reassure your child that you will do everything you can to sort out the problem.
1. Make sure that your child knows that bullying is wrong and that no-one deserves to be bullied.
1. Stress that he/she needs to tell the truth.
1. Accept what your child is saying and allow him/her plenty of time to explain what is happening.
1. Write down all facts and explain to your child that you will need to contact school.

You may wish to speak to the Principal, Vice Principal, or the class teacher.  A parent making a complaint about bullying will have a personal response from the designated teacher Mrs Roche within one week of making the complaint, indicating the investigation, which has been carried out, and the action being taken.




RAISING AWARENESS

As part of our Bullying Policy we aim to raise awareness through the curriculum and give pupils opportunities to talk about and deal with bullying in general.  As part of the class lessons teachers will also educate their children on the issue of bullying through Circle time and Religious programmes.  Pupils will be informed that Mrs Roche is the designated teacher for child protection and given the opportunity to approach her at any time.

It is essential that we review our Anti-Bullying Policy annually. Incidents of bullying brought to the attention of the Principal and Vice Principals will be recorded in a   bullying record book.




















St Oliver Plunkett Primary School

Child Protection Policy Statement

We in St Oliver Plunkett Primary school have a primary responsibility for the care, welfare and safety of the children in our charge, and we will carry out this duty through our pastoral care policy, which aims to provide a caring, supportive and safe environment, valuing individuals for their unique talents and abilities, in which all our young people can learn and develop to their full potential.

One way in which we seek to safeguard our pupils is by helping them learn about the risks of possible abuse, helping them to recognise unwelcome behaviour in others and acquire the confidence, knowledge, understanding and skills they need to keep themselves safe. Additional learning opportunities are also provided in a tailored Personal Development Programme. Through the delivery of this programme particular attention is given to Self awareness, Health Growth and Change and Keeping Safe. 

All our staff paid and unpaid are vetted in compliance with Department of Education circulars/regulations. All vetting documentation and individual confirmation of suitability from Access NI are stored in the main office. A list is compiled on an annual basis with regard to persons suitable to work in school.
The staff of our school have also adopted the Code of Conduct for our behaviour towards pupils.  This Code is set out in the Appendix to this policy statement.

The purpose of the following procedures on child Protection is to protect our pupils by ensuring that everyone who works in our school – teachers, non-teaching staff and volunteers – has clear guidance on the action which is required where abuse or neglect of a child is suspected or disclosed.  The overriding concern of all caring adults must be the care, welfare and safety of the child and the welfare of each child is our paramount consideration.  The problem of child abuse will not be ignored by anyone who works in our school, and we know that some forms of child abuse are also a criminal offence.  We also recognise the impact on children of living with domestic abuse.


 
THE SAFEGUARDING TEAM AT ST. OLIVER PLUNKETT P.S

Principal: Mr P. McCabe
Designated Teacher for Child Protection: Mrs F Roche
Deputy Designated Teacher for Child Protection: Mrs F. Hanna
Chair of Governors: Mrs K. McNally
Designated Governor for Child Protection Governance: Fr. Brankin



 












ROLE OF THE DESIGNATED TEACHER (DT) AND DEPUTY DESIGNATED TEACHER (DDT)
The DT:
1. To provide training to all staff including support staff
1. Being available to discuss the child protection concerns of any member of staff
1. Responsibility for managing and keeping of all child protection concerns
1. Making referrals to Social Services or PSNI Public Prosecution Units where appropriate
1. Developing effective links with relevant agencies and co-operating as required with their enquiries regarding child protection matters including attendance at case conferences
1. Liaising with BELB/CCMS Designated officers for Child Protection
1. Keeping the school Principal informed
1. The lead responsibility for the development and updating of the school’s child protection policy
1. Ensures parents receive guidance with regards to the child protection policy every 2 years which alerts them to the fact that referrals may be made and the obligations on the school’s behalf in this regard
1. Promotion of a child protection ethos in the school
1. Written reports to the Board of Governors regarding child protection
1. Maintains all record pertaining to child protection in a secure location
      (accessed only by The Safeguarding Team as appropriate)
1. Ensures that, where a pupil on the child protection register changes school that, the Designated Teacher in the receiving school is informed of the child’s circumstances and who the social worker is
1. Ensures that where a child on the child protection register has missed two consecutive days from school, that the child’s social worker is informed of the situation (following regionally agreed protocol)

DDT:
To support and undertake the duties of the Designated Teacher for Child Protection as required












We use the following definitions taken from the ACPC Regional Policy and Procedures (2005):

Neglect – the persistent failure to meet a child’s physical, emotional and /or psychological needs, likely to result in significant harm.  It may involve a parent or carer failing to provide adequate foods, shelter and clothing, failing to protect a child from physical harm or danger, failing to ensure access to appropriate medical care or treatment, lack of stimulation or lack of supervision.  It may also include non-organic failure to thrive.

Physical Injury – The deliberate physical injury to a child, or the wilful or neglectful failure to prevent physical injury or suffering.  This may include hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating, confinement to a room or cot, or inappropriately giving drugs to control behaviour.

Sexual – Involves forcing or enticing a child to take part in sexual activities.  The activities may involve physical contact, including penetrative or non-penetrative acts.  They may include non-contact activities such as involving children in looking at, or the production of, pornographic material or watching sexual activities, or encouraging children to behave in sexually inappropriate ways.

Emotional – persistent or significant emotional ill-treatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development.  It may involve conveying to children that they are worthless or unloved, inadequate or valued only insofar as they meet the needs of the other person.  It may involve causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of ill treatment of a child, though it may occur alone. Domestic Violence, adult mental health problems and parental substance misuse may also expose a child to emotional abuse.

Bullying – Bullying is a distressing and damaging form of abuse and is not tolerated in our school.  The school has an Anti Bullying Policy which is set out in a separate policy and acknowledges that to allow or condone bullying may lead to consideration under child protection procedures. A copy of the policy can be located on the school website.   All staff are vigilant at all times to the possibility of bullying occurring, and will take immediate steps to stop it happening, to protect and reassure the victim and to discipline the bully.  Parents of both victim and bully will be personally contacted immediately bullying behaviour is identified.

Any complaint by a parent that their child is, or may be, being bullied will be fully investigated by the designated teacher for child protection, Mrs Roche, Vice Principal, Team action, (involving Principal, Senior Management team members, Year Group Leaders, class teachers, classroom assistants, lunchtime supervisors as appropriate), will be taken to protect the victim.  This will usually include ensuring that another child or small group of children befriends and supports the child being bullied during the school day.
Parents making a complaint about bullying will have a personal response from the designated teacher within one week of making the complaint, indicating the investigation which has been carried out and the action being taken
The sanctions taken against a pupil who bullies will depend on the seriousness of the case, but will include the loss of any privileges or position of responsibility he/she holds in the school.  His/her behaviour will be carefully monitored until staff are satisfied that the problem has stopped.  If a pupil’s bullying behaviour persists, the second stage will be to instigate the child protection procedures outlined below.

Confidentiality
Where a child confides in a member of staff or a volunteer, and requests that the information is kept secret it is important that the child is told sensitively that it may be necessary to share the information with those who need to know about it, and explain that this is important to ensure the child’s safekeeping. 
All staff and volunteers who receive sensitive information about children or parents in the course of their professional duties should be aware that such information is confidential, and is not to be made the subject of general conversation, or disclosed to others outside the school other than statutory officials, as required by this policy
All records of a safeguarding/child protection nature are held securely within the school. Access to such records are restricted to the Principal and the Designated teacher (DT) /Deputy Designated Teacher (DDT) for Child Protection.
Procedures for suspected (or disclosed) child abuse
The designated teacher for child Protection (DT) is Mrs Roche, Vice Principal.  In her absence Mrs Hanna (the Deputy Designated Teacher for Child Protection) will assume responsibility for Child Protection matters.

If a child makes a disclosure to a teacher or other member of staff which gives rise to concerns about possible abuse, or if a member of staff has concerns about a child, the member of staff must act promptly. The guidance below details the immediate steps all staff should follow.

How to respond to a child who makes a disclosure

1. Receive
1. Stay calm
1. Listen to what the child is saying without displaying shock or disbelief
1. Accept what the child is say
1. Be discreet
     2. Reassure
1. Reassure the child that they have done the right thing by talking to you, Do not make promises that you cannot keep (e.g. everything will be    alright)       
1. Do not promise confidentiality, staff have a duty to refer the matter to the designated teacher for Child Protection. Explain that you will need to talk to the Designated Teacher who will know what to do next
1. Do reassure and alleviate guilt if the child refers to it

3. Respond
1. Respond to the child only as far as necessary for you to establish    whether or not you need to refer the matter to the designated teacher for child protection
1. Do ask open questions (can you tell me what happened? Anything else you wish to tell me? Yes…..)
1. Do not ask closed questions (those that will evoke a yes/no response, 
 e.g. did -------- do this to you?). Such questions invalidate evidence where a subsequent court action is necessary
1. Do not criticise the perpetrator as the child may love that person
1. Do explain what you will do next (talk with the designated teacher who will know how to get help)
                              
4. Record
1. Make notes as soon as possible after hearing what the child has said and         write them up
1. Do not destroy these original notes
1. Record the date, time, place, people present and any noticeable non-verbal behaviour. Record the words the child used as much as possible. If the child uses ‘pet’ words record those rather than translating them into proper words. Any injuries or marks noticed can be depicted on a diagram showing position and extent
1. Record statements and observable things, rather than your       interpretations and assumptions.
1. Sign the record and hand it to the designated teacher

All written records of concerns about children, even when there is no need to refer the matter immediately


5. Refer
1. Concerns about possible abuse must be referred to the designated teacher as soon as possible within the working day. The designated teacher will liaise with the Principal in the decision making process regarding possible referral to statutory services


The Principal in consultation with the designated teacher, will decide whether, in the best interests of the child, the matter needs to be referred to Social Services using Understanding the Needs of Children in Northern in Northern Ireland (UNOCINI) referral documentation.  If there are concerns that the child may be at risk, the school is obliged to make a referral.  


The Principal/DT may seek clarification or advice and consult with the CCMS designated officer, Designated Officers for Child Protection at the BELB or Senior Social Worker before a referral is made.  No decision to refer a case to Social Services will be made without the fullest consideration and on appropriate advice.  The safety of the child is our first priority.

Where there are concerns about possible abuse, the Designated Teacher/Principal will inform:

1. The Social Services
1. The CCMS designated officer for child Protection
1. Designated Child Protection Officer ‘Education Authority’

This will be done in an envelope marked ‘Confidential – Child Protection’.

1. A phone-call referral is followed within 24 hrs with written documentation using the regionally agreed format of Understanding the Needs of Children in Northern Ireland (UNOCINI)

If any member of staff feels unsure about what to do if he/she has concerns about a child or unsure about being able to recognise signs or symptoms of possible abuse, he/she should speak to the designated teacher.


If a complaint about possible abuse is made against a member of staff, the Principal (or the designated teacher if he is not available) must be informed immediately and manages the response.  The above procedures will apply (unless the complaint is about the designated teacher).  Where the matter is referred to Social Services the member of staff will be removed from duties involving direct contact with pupils, and may be suspended from duty as a precautionary measure pending investigation by Social Services.  The Chairman of the Board of Governors will be informed immediately. Decision –making will be made jointly between the Principal and Chair of Governors.


If a complaint is made against the Principal, the designated teacher or her deputy if she is not available, must be informed immediately.  He/she will inform the Chairman of the Board of Governors and together they will ensure that the necessary action is taken.  






 HOW A PARENT CAN MAKE/RAISE A CHILD CARE CONCERN



If a parent has a child protection concern they can follow the guidance below:
    I can talk to the class teacher
If I am still concerned I can talk to the Principal or I can talk to the designated teacher for Child Protection
I have a concern about my/a child’s safety






If I am still concerned I can talk or write to the Chairperson of the Board
Of Governors




At anytime, I can write or talk to a Social Worker (02890 507000) or the Police (02890 650222)

Out of hour’s duty social worker (Belfast Trust- 02890 565444)



Use of Internet and Digital Technology

We in St Oliver Plunkett promote the safe, healthy, acceptable and effective use of the Internet and other Digital Technologies (following DE guidance as set out in DE Circular 2007/01). We actively promote safe and acceptable working practices for all staff and pupils which reassures parents that all relevant procedures are in place safeguarding all of the children.

Children
All children are given clear guidance with regard to the use of Internet and Digital Technology in school. They are made aware of the benefit of these technologies, but are also made aware of the dangers i.e. Cyber Bullying, Giving personal details over the internet, knowing to talk to a trusted adult if they are concerned about something they hear and see over the internet etc.
Children are informed at the beginning of each school year that mobile phones are not permitted in school.

Staff
All staff have signed and agreed to an Acceptable Use Policy for ICT provision in school.
An additional C2K Acceptable Use Policy for Managed Service laptops has also been signed by staff. If staff encounter inappropriate sites at any time they should report the matter to Mrs Roche Vice-Principal, or Mr Headley Principal immediately 

Parents
All Parents have received Think You Know Documentation (from the Child Exploitation and Online Protection Service) relating to safety tips for parents.
At the beginning of the school year parents also give their written consent with regard to use of their children’s photographs for classroom displays and school website, as well as written work being used for display purposes.



Parents are informed at the beginning of the school year that children are not permitted to bring mobile phones into school. If throughout the course of the day parents need to be contacted, this will be done by the main office.

The use of digital cameras, camcorders etc are prohibited during any of the special events throughout the school year – Christmas concerts, End of Year Productions, Sacramental services, Sports Day etc
Parents are entitled to take images of their own children after a school event, but are not permitted to take images of other parents’ children.









Extended Schools

 All planned activities are an extension of the current good practice that already exists in St. Oliver Plunkett P.S. All staff/coaches have been vetted and are appraised of the school’s Child Protection policy and procedures. The Extended School’s Co-ordinator monitors and supervises all activities Any concerns by staff are reported directly to the Principal or the Designated teacher, and appropriate procedures ensue as detailed in the earlier section for disclosed (suspected) child abuse.

School Trips  

To ensure safety of children at all times, there are high levels of supervision on school trips, with a favourable adult-child ratio. All volunteers who assist with educational trips are appropriately vetted and are given a copy of the school’s Child Protection Policy/Code of Conduct so that they act in compliance when supporting the school. Staff are made aware of the importance of high levels of supervision required when children are off site. Particular attention is given to the additional needs children may have when spending a day off site i.e. inhalers, epi pens, blood sugar monitor etc
All staff are advised of EANI ‘Educational Visits Best Practice 2009’ Policy Document and all trips are compliant with the guidance set out within.
In the event of an emergency the lead member of staff on a given trip will make immediate contact with the Designated Teacher/Principal and school procedures will apply.


























Appendix 1

A Code of Conduct for all members of Staff of St Oliver Plunkett Primary School in their dealings with children.

Principal, Vice-Principal, Senior Management Team, Year Group Leaders, Class Teachers, Classroom Assistants, Secretarial Staff, Cleaners, Caretakers, Lunchtime Supervisors, Support Agencies, Patrol men, Placement staff, School Chaplain and Kitchen Staff, Volunteers


All actions concerning children and young people must uphold the best interests of the young person as a primary consideration.  Staff must always be mindful of the fact that they hold a position of trust, and that their behaviour towards the children and young people in their charge must be above reproach.  This Code of conduct is not intended to detract from the enriching experiences children and young people gain from positive interaction with staff within the education sector.  It is intended to assist staff in respect of the complex issue of child abuse, by drawing attention to the areas of risk for staff and by offering guidance on prudent conduct.

Code of Conduct

Private Meetings with Pupils

Staff should be aware of the dangers which may arise from private interviews with individual pupils.  It is recognised that there will be occasions when confidential interviews must take place.  As far as possible, staff should conduct such interviews in a room with visual access or with the door open.

Where such conditions cannot apply staff are advised to ensure that another adult knows that the interview is taking place.  It may be necessary to use a sign indicating that the room is in use, but it is not advisable to use signs prohibiting entry to the room.

Where possible another pupil or preferable another adult should be present or nearby during the interview and the school should take measures to facilitate this.


Physical Contact with Pupils

As a general rule staff are advised not to make unnecessary contact with their pupils.

It is unrealistic and unnecessary however to suggest that staff should touch pupils only in emergencies.  In particular, a distressed child, especially a younger child may need reassurance involving physical comforting, as a caring parent would provide.  Staff should not feel inhibited from providing this.



Staff should never touch a child who has clearly indicated that he/she is, or would be uncomfortable with such contact, unless it is necessary to protect the child, others or property from harm.  DENI Circular 1999/9, Guidance on the use of Reasonable Force, given guidance on Article 4 of the Education (NI) Order 1998 (Power of staff to restrain pupils).

Physical punishment is illegal, as is any form of   physical response to misbehaviour, unless it is by way of necessary restraint.

Staff who have to administer first-aid to a pupil should ensure wherever possible that this is done in the presence of other children or another adult.  However, no member of staff should hesitate to provide first-aid in an emergency simply because another person is not present.

Any physical contact which would be likely to be misinterpreted by the pupil, parents or other casual observer should be avoided.

Following any incident where a member of staff feels that his/her actions have been, or may be misconstrued, a written report of the incident should be submitted immediately to his/her Year Group Leader, member of Senior Management, Vice-Principal or Principal.

Staff should be particularly careful when supervising pupils in a residential setting or in approved out of school activities, where more informal relationships tend to be usual where staff may be in proximity to pupils in circumstance very different from the normal school/work environment.

Choice/Use of Teaching Materials

Teachers should avoid teaching materials, the choice of which might be misinterpreted and reflect upon the motives of the choice.

When using teaching materials of a sensitive nature a teacher should be aware of the danger that their application, either by pupils or by the teacher, might after the event be criticised. 

If in doubt about the appropriateness of particular teaching materials the teacher should consult with the Principal before using it.

All staff must ensure that all materials, i.e. books, pencils, objects, newspapers etc. brought into the school environment are relevant and suitable for the physical and moral well being of our children and adult community.

Dress Code
 
The staff of St. Oliver Plunkett P.S are role models for the children in their care. 
All members of staff should be mindful of their dress code. This should be suitable and appropriate for the environment in which they work.



Relationships and Attitudes

Within the Pastoral Care Policies of the school and the employing authority, CCMS, staff should ensure that their relationships with pupils are appropriate to the age, maturity and sex of pupils, taking care that their conduct does not give rise to comment or speculation.  Attitudes, demeanour and language all require care and thought, particularly when staff are dealing with adolescent boys and girls.

Conclusion

It would be impossible and inappropriate to lay down hard and fast rules to cover all the circumstances in which staff interrelate with children and young people, or where opportunities for their conduct to be misconstrued might occur.

In all circumstances, the professional judgement of staff will be exercised and for the vast majority of members of staff this Code of Conduct will serve only to confirm what has always been their practice.  If members of staff have any doubts about points about this code of Practice or how they should act in particular circumstances they should consult their Year Group Leader, member of the Senior Management Team, Vice Principal or Principal or representative of their professional organisation.

From time to time it is prudent for all staff to reappraise their teaching styles, relationships with children/young people and their manner and approach to individual children/young people, to ensure that they give no grounds for doubt about their intentions, in the minds of colleagues, of children/young people or of their parents/guardians.
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